

                              Application Ref No: DC/

[image: image1.jpg]’
S
ATHLETICS

B e t Sie e




APPLICATION FORM FOR EMPLOYMENT

Please note that CVs will not be accepted as application for this position
JOB TITLE: Development Manager
Please complete the information on the following sheets.  Please note that CVs should not be included, as they will not be considered.  Candidates are asked to ensure that they address all the essential aspects of the Person Specification in this application. LATE APPLICATIONS WILL NOT BE ACCEPTED EVEN IF DELAYED DUE TO TECHNICAL REASONS.

The Equal Opportunities Monitoring form is regarded as part of your application and failure to complete and return it will result in disqualification.
The closing date for receipt of application forms is Monday 25th September 2023 and applications received after this date will not be considered. Please forward all completed applications to SeniorHRAdvisor@viablecs.org
SECTION 1
PERSONAL DETAILS
	Title
	Mr/Mrs/Ms/Dr                     Other:



	Surname
	

	Forename(s)


	

	Postal Address
	Line 1


	
	Line 2



	
	Town                                                                          Postcode


	Contact Details
	Daytime Tel


	Evening Tel

	
	Mobile
	Email



	National Insurance No
	

	Reasonable Adjustments

Please provide details of any special arrangements/ adjustments in relation to either communications or access requirements if invited to interview
	

	Driving Licence 

Do you hold a full, clean driving licence valid in the UK
	Yes/No

	This criterion may be wavered if a disability prohibits driving. In this case you must have access to a form of transport which allows you to fulfil the requirements of the job in full. If appropriate, please indicate how you would meet this requirement.

	Transport
Do you have access to a mode of transport that will allow you  to carry out the duties and responsibilities of the post?
	Yes/No

	Evening and Weekend Availability

Are you willing and able to work evenings and weekends when necessary?
	Yes/No

	Right to work in the UK 

Do you need a work permit to work in the UK?

As required under legislation, we will require you to present documentary evidence to confirm your right to work in the UK. E.g. Your Passport or other Official Documentation confirming your National Insurance Number and your Full Birth Certificate or any other eligible documentation

	


How did you hear about this vacancy?

________________________________________________________________________________
SECTION 2
EDUCATION AND QUALIFICATIONS (INCLUDING PROFESSIONAL QUALIFICATIONS)

	Name of Examining Body


	Qualifications, Grades etc


	Dates



	
	
	


Relevant membership of professional bodies (and courses attended)
	Date To/From
	Details
	Grade of Membership

	
	
	
	

	
	
	
	

	
	
	
	


SECTION 3
EMPLOYMENT/RELEVANT VOLUNTEER WORK SINCE FINISHING FULL TIME EDUCATION


Please start with the most recent and work back

	Name and Address of Employer
	Position Held
	Dates From/To

	
	
	


SECTION 4
Please answer the following questions, giving details and dates, where relevant, of how you meet the specifications.  They have been devised to assist in the short-listing process and relate directly to the criteria outlined in the candidate specification.   Failure to provide sufficient information/detail in response to the direct questions will in effect mean that your application may not be short-listed due to lack of information.




4.6
Are you willing to work away from normal base?




YES/NO



4.7
Are you willing to undertake any training necessary for this post including training in the area of Safeguarding Children which is essential within the first 6 months of starting any post with Athletics NI?








YES/NO

4.8
If you are successful in gaining this position, when can you take up the post? 

____________________________

SECTION 5 
ADDITIONAL INFORMATION

Please describe any additional knowledge, skills and experience you possess that you believe are relevant to the success of this role. You may find it helpful to refer to the Job description and person specification to determine what experience, skills and knowledge we are looking for. If you believe you have the necessary qualities please ensure that all the relevant information is included. 

	


SECTION 6
REFEREES

Please give below the names and addresses of two referees we may contact prior to confirming your appointment.  If applicable main reference is to be your present employer.

	Name


	

	Address


	Line 1



	
	Line 2



	
	Town                                                                Postcode



	Relationship


	

	Daytime Telephone


	

	Email


	


	Name


	

	Address


	Line 1



	
	Line 2



	
	Town                                                                Postcode



	Relationship


	

	Daytime Telephone


	

	Email


	


I wish to apply for the position indicated and confirm that the information given is accurate. Any false statement may lead to my rejection or, if employed, dismissal. I have not canvassed any member or employee of Athletics Northern Ireland/ Sport Northern Ireland/ British Athletics or consented to anyone canvassing on my behalf. Also, from the date hereof, I will not seek to undertake or consent to any such canvassing.
Signature________________________                         Date ______________________
SECTION 7
DECLARATION

DISCLOSURE OF CRIMINAL CONVICTIONS FOR REGULATED POSITIONS IN NORTHERN IRELAND

APPLICANT: _____________________________ ROLE: ___________________________

Please read this information carefully.

Statement of non-discrimination

ATHLETICS NORTHERN IRELAND is committed to equal opportunity for all applicants including those with criminal convictions.  Information about criminal convictions is requested to assist the selection process and will be taken into account only when the conviction is considered relevant to the role. Any disclosure will be seen in the context of the criteria for the role, the nature of the offence and the responsibility for the care of existing clients\volunteers and employees.

Advice to Applicants

You have applied for a role which is a Regulated Activity Position as defined by the Safeguarding Vulnerable Groups (NI) Order 2007 and also falls within the definition of an “excepted” position as provided by the Rehabilitation of Offenders (Exceptions) Order (NI) 1979: therefore ALL convictions including SPENT convictions MUST be disclosed.  The disclosure of a criminal record or other information will not debar you from registration / appointment unless Athletics NI considers that the conviction renders you unsuitable.  In making this decision Athletics NI will consider the nature of the offence, how long ago it was committed and what age you were at the time and other factors which may be relevant.   This information will be verified through an appropriate Access NI Enhanced Disclosure check.  If you have received a formal caution or are currently facing prosecution for a criminal offence you should also bring this to our attention given the “excepted” nature of the role. 

Please complete this form as accurately as possible.  An arrangement will be made with you to discuss any clarification if required.

Thank you for your co-operation.

Have you ever been convicted of a criminal offence, been the subject of a caution, been advised (by the Independent Safeguarding Authority) that you cannot work with children and/or vulnerable adults or the subject of an investigation alleging that you were the perpetrator of adult or child abuse?  



Yes




No

If so, please state below the nature, date(s) and sentence of the offence(s), date prevented from working in this area or an allegations

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Please provide any other information you feel may be of relevance such as:

· the circumstances of the offence/incident

· a comment on the sentence received 

· any relevant developments in your situation since then

· whether or not you feel the conviction has relevance to this post.

________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Please continue on a separate page if necessary. 

(If you require further information on what information to disclose please contact NIACRO Helpline Tel: 028 90 320157)

Declaration

I declare that any answers are complete and correct to the best of my knowledge and I will inform the Governing Body Designated Safeguarding Children’s Officer (again it is the responsibility of the Governing Body to decide the position of the person who this information is reported to) of any future convictions or charges relevant to my role. I give my consent for an Access NI Enhanced check to take place and for this information to be shared as part of (Name of Governing Bodies) risk assessment process. 

_____________________________________

Signature

_____________________________________

Date

Have you ever been subject to any disciplinary action or sanctions relating to child abuse/abuse of vulnerable adults?

YES

NO

If YES please give details

	

	


I wish to apply for the position indicated and confirm that the information given is a complete and accurate record.  Any false statement may lead to my rejection or, if employed, dismissal.

I have not canvassed any member or employee of Athletics Northern Ireland/Sport Northern Ireland, or consented to anyone canvassing on my behalf.  Also, from the date hereof, I will not seek to undertake or consent to any such canvassing.

Signature _________________________________________
Date _____________________

�





4.1	Detail your experience of working in a Sports Development Leadership role (minimum 5 years).








	



































4.2	Experience in planning, managing and prioritising multiple and competing tasks and projects to meet deadlines and produce quality results in a Sports Leadership role








	






































4.3     Experience of managing staff and volunteers.








	






































4.4  Please outline your skills in time management and your experience of working collaboratively.























									          








4.5   Please outline your competence in working with electronic systems and tools.





									          











